
2023 Family Booklet 

Email:  wooranna.park.ps@education.vic.gov.au

Facebook: facebook.com/WoorannaParkPrimarySchool

XUNO: https://woorannaparkps.xuno.com.au/index.php

Website: https://www.woorannaparkps.vic.edu.au/

BELL TIMES

Recess snack

LunchDrink bottle, 

with water

Fruit

Each day your child will need a packed lunch box. 

We do encourage ‘Nude Food’ where little or no wrappers are 

brought to school. 

Breakfast is available for all students from 8.15am.

08:50am Music plays, teaching begins at 9am

03:30pm End of School day

Please note that our school grounds are supervised by school 

staff at the following times:

● Before school from 8:30am to 9am

● Throughout recess and lunch

● After school from 3:30pm to 3:45pm.

Students arriving prior to 8:30am must remain in Breakfast Club, 

regardless of if they are eating breakfast or not. The school 

grounds are not supervised outside of the above times.

Students arriving after 9:10am must report to the Office to collect 

a welcome ticket.

BELL TIMES LUNCH BOXES

BELL TIMESWEBSITE

BREAKFAST CLUB

Make sure you visit our website often to see our 

Photo Galleries, Recent News Items and 

Polices.

https://www.woorannaparkps.vic.edu.au/

Download the XUNO Family app from Google 

Play or iOS app store to receive notifications to 

your phone of upcoming events and notices!

XUNO

mailto:wooranna.park.ps@education.vic.gov.au
https://www.facebook.com/WoorannaParkPrimarySchool
https://woorannaparkps.xuno.com.au/index.php
https://www.woorannaparkps.vic.edu.au/
https://www.woorannaparkps.vic.edu.au/


Wooranna Park Primary School is striving to engage all

learners, providing them with strategies to take responsibility

and have enthusiasm for their own learning.

As a community we work together to embrace each day as a 

journey with a sense of purpose in our actions and 

connectedness to each other and the world we share. 

Our Child Safe Policy outlines our commitment to promoting

and protecting children’s wellbeing. It details the reasonable

steps we need to take to ensure that we engage the most

suitable and appropriate people to work with our students.

Working With Children’s Checks
We warmly encourage and welcome the support of families at

Wooranna Park Primary School, through offering volunteering

opportunities such as our reading, spelling, excursions and

camps. In light of our Child Safe Policy we require you to have

a Working with Children’s Check if you would like to volunteer

in any capacity. This check can be obtained from

http://www.workingwithchildren.vic.gov.au/ You only need to

obtain a volunteer check and must list Wooranna Park Primary

School as the place you will be volunteering as we receive a

list of those checks. Once you have done this we need you to

present your card to your child’s teacher and to the front Office

so that your details can be checked against our register

received from the Department of Justice.

Your Working with Children card must be always displayed

when volunteering in the school and attending excursions. In

the event that you are volunteering for longer than 15 minutes,

we ask that you sign in at the front Office where you will be

issued with a lanyard so you can display your card.

Contact Details
It is very important the school has your most 

current emergency contact telephone details and

home address.

If you change telephone details or home address at any 

point, we ask that you update the school with your 

new contact details as soon as possible.

First Aid
If your child develops any sign of illness or sustains a head 

injury whilst they are at school, we will request that you or an 

adult nominated by you, collect them from school promptly..  

If your child visits the sick bay during the school day they will

bring home a sick bay slip making you aware of their illness or

injury.

If your child suffers from hay fever, please have your GP 

complete the Allergic Hay fever ASCIA Plan: 

https://www.allergy.org.au/patients/allergic-rhinitis-hay-fever-

and-sinusitis/allergic-rhinitis-treatment-plan

Families need to provide a copy of this plan to the Office, 

along with the recommended medication if necessary.  All 

medication must be handed in to the Office. Students must not 

have sprays or medication in their bags. Any other Health Care 

plans, developed by your doctor, must be shared with the 

school including Anaphylaxis plans.

Ambulance Cover
Schools do not provide personal accident insurance or

ambulance cover for students. Parents and carers of students

who do not have student accident insurance/ambulance cover,

are responsible for paying the cost of medical treatment for

injured students, including the cost of ambulance attendance

and any other transport costs.

Private Property
Private property brought to school by students or visitors is not

insured and the Department does not accept any responsibility

for any loss or damage.

Personal property is often brought to school by students. This

can include mobile phones, calculators, toys and sporting

equipment. As the Department does not hold insurance for

personal property brought to schools and has no capacity to

pay for any loss or damage to such property, students are

discouraged from bringing any unnecessary or particularly

valuable items to school.

In the event that your child does require a mobile phone or

electronic device, they are required to sign them in and store

them at the Office during the school day. This process is

necessary in enabling our students to concentrate during

learning time.

Social Media
I kindly ask that you do not from take photos and videos of

your child during school events such as

assembly. Nevertheless, you are welcome to take an

individual photo of your child after the presentations. I also ask

that you refrain from posting images on social media sites e.g.,

Instagram, Facebook, unless consent has been sought and

given by all those staff and students in the image. We thank

you for your support and understanding in the interest of our

student and staffs’ safety.

We look forward to a great year of learning and growing in

2023!

Amanda Ellaby

PRINCIPAL’S MESSAGE

http://www.workingwithchildren.vic.gov.au/
https://www.allergy.org.au/patients/allergic-rhinitis-hay-fever-and-sinusitis/allergic-rhinitis-treatment-plan


During the ordinary course of your child’s attendance at our

school, school staff will collect your child’s personal and health

information when necessary to educate your child, or to

support your child’s social and emotional wellbeing or health in

the school context. Such information will also be collected

when required to fulfil a legal obligation, including Duty of

Care, Anti-discrimination Law and Occupational Health and

Safety Law. If that information is not collected, the school may

be unable to provide optimal education or support to your child

or fulfil those legal obligations.

For example, health information may be collected through the

school nurse, primary welfare officer or wellbeing staff

member. If your child is referred to a specific health service at

school, such as a Student Support Services Officer, the

required consent will be obtained. Our school also collects

information provided by parents and carers through the School

Entrance Health Questionnaire (SEHQ) and the Early

Childhood Intervention Service (ECIS) Transition Form.

Our school may use online tools, like XUNO and other 

software, to effectively collect and manage information about 

your child for teaching and learning purposes, family 

communication and engagement; student administration; and 

school management purposes. When our school uses these 

online tools, we take steps to ensure that your child’s 

information is secure. If you have any concerns about the use 

of these online tools, please contact us.

School staff will only share your child’s personal or health 

information with other staff who need to know to enable the 

school to educate or support your child or fulfil a legal 

obligation.

When our students transfer to another Victorian government 

school, personal and health information about that student will 

be transferred to the next school. Transferring this information 

is in the best interests of our students and assists the next 

school to provide optimal education and support to students.

In some limited circumstances, information may be disclosed 

outside of the school (and outside of the Department of 

Education and Training).The school will seek your consent for 

such disclosures unless the disclosure is allowed or mandated 

by law.

Our school values the privacy of every person. When collecting 

and managing personal and health information, all school staff 

must comply with Victorian privacy law. For more information 

about privacy, including about how to access personal and 

health information held by the school about you or your child, 

see our school’s privacy policy: 

PRIVACY COLLECTION STATEMENT
https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.a

spx

Throughout this notice, ‘staff’ includes principals, teachers, 

Student Support Service officers, youth workers, social 

workers, nurses and any other allied health practitioners and 

all other staff at our school. This includes employees, agents 

and service providers (contractors) of the Department, whether 

paid or unpaid.

BELL TIMES

COMMUNICATION
Wooranna Park Primary School recognises the importance of

the partnership between schools and home to support student

learning, engagement and wellbeing.

Your child’s teacher will offer you a range of opportunities to

communicate with them including:

✓ Before or after school chats

✓ School diary

✓ Formal meetings

✓ Digital platforms

If you would like to ask a question about school, always

contact your child’s teacher first.

The teacher will:

✓ Listen to your request

✓ Give you a timeframe so they can investigate your request

✓ Make an agreement with you on how they will communicate

back to you, if by a meeting, diary note, email or phone call.

Once the teacher has taken the time to follow up on your

request or question then they will communicate an outcome

back to you, in the agreed time and via the agreed method.

Unresolved questions can be directed to a member of the

leadership team.

XUNO is our most important platform we will

be using regularly at Wooranna Park.  This 

will allow teachers and families to communicate and share 

classroom activities. You will need access to receive 

reminders, contact teachers, see daily attendance, book 

interviews and make payments.  You may need to ‘Open in 

Browser’ to access some functionality.

If you do not have internet access and require a hard copy of 

the notices sent home, please contact the school Office on 

9795 2007. We thank you for supporting us to care for our 

environment and communicate efficiently with all families.

https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx


GETTING TO KNOW YOU MEETINGS CURRICULUM DAYS
As part of our formal communication process at Wooranna

Park Primary School, we will hold our Getting Acquainted

Meetings on Tuesday 7 and Wednesday 8 February from

3.40pm – 5:50pm.

We invite you to come along and meet with your child’s

teacher for a brief 10 minute discussion. This discussion will

provide an opportunity for you to:

▪ Share information about your child so the teacher has a

thorough understanding of their individual circumstances

▪ Assist the teacher in identifying the personal learning needs

of your child

▪ Connect with the learning next steps set on the End of Year

report

▪ Ask any questions that you may have regarding the

school’s programs and curriculum.

As this evening will occur early in the term, it is important to

understand that the purpose of this discussion is for the

teacher to become acquainted with your child and family. On

this occasion, the teacher will not be reporting on your child’s

academic progress.

Appointments are booked through XUNO. If you need any

support with booking or do not have access to the internet,

please contact the Office on 9795 2007 who are more than

happy to help.

WHOLE SCHOOL NEWS

SAFETY PROCESSES
If you are planning to collect your child early from the Office then

you need to present the administration staff with photo

identification. This process is in line with our Duty of Care

policy. In the event that you organise to have somebody else

collect your child/ren you must ensure that they are listed as an

emergency contact or have been authorised by the parents to

collect the student.

If you are picking up a student between 11am-11:30am or

1:30pm-2:30pm, we ask that you contact the Office prior to

picking them up so that we can ensure their bag is at the Office.

This is because all classrooms are locked during break times.

We appreciate your support as we work together, with our

School Council, to ensure the safety of our students.

BELL TIMES

09:00 School begins

11:00 Recess (30min)

11:30 Middle session

1:40pm Lunchtime (50min)

2:30pm Afternoon session

3:30pm End of day

The following days have been endorsed by School Council:

• Thursday 16 February

• Monday 15 May

• Friday 9 June* 

• Friday 11 August*

• Friday 24 November

Students do not attend on these days.

TERM DATES

Term 1: 30 January to 6 April

Term 2: 24 April to 23 June

Term 3: 10 July to 15 September

Term 4: 2 October to 20 December

On the last day of Terms One, Two and Three we have an early 

dismissal time of 2:30pm and on the last day of Term Four we 

finish at 1.30pm.

SPECIALIST PROGRAM
At Wooranna Park Primary School we take great pride in our

Specialist program, enabling students to learn more skills and

develop further passions outside of their classroom experience.

In 2023 our specialist program includes:

• Japanese

• Physical Education

• Performing Arts

• Science, technology, engineering

and mathematics (STEM)



It is important that parents and carers understand that the park, 

opposite the school, is not supervised by staff before or after 

school. 

While some families use this area as a meeting place, please 

know children must be supervised by an adult, as per the Greater 

Dandenong Council’s direction.

MOBILE DEVICES
In line with the Department of Education’s Mobile Phone policy, 

all phones brought to school must be switched off and stored 

securely in the front Office, during the school day.

A mobile phone is a telephone with access to a cellular 

(telecommunication) system, with or without a physical 

connection to a network. For the purpose of this policy, “mobile 

phone” refers to mobile phones and any device that may 

connect to or have a similar functionality to a mobile phone such 

as a smartwatch. 

When a student is not complying with this mobile phone policy, 

we will be required to follow a process in accordance with our 

existing student engagement polices.

Subway lunch orders are 

available each Friday.  There is a 

pre-ordering system and orders 

much be placed via the QKR app

by 1pm each Thursday for the 

Friday’s lunch.  Late orders 

cannot be accepted.

SUPERVISION

It takes a village to raise a child and we are yours! Village 

OSHC partners with schools Australia-wide to keep children 

safe and happy outside school hours as parents work or study. 

In our care, children make new friends, build on old friendships, 

get exercise, eat healthy food, embrace their imagination and 

have loads of fun in a safe and respectful environment.

Our after-school care program is run by Village OSHC. They

operate After School Care from 3.30pm to 6pm.

All families are strongly encouraged to register their child/ren 

for VillageOSHC as it is free to enrol and while you are under 

no obligation to use the service it does provide support for you 

in the event of an emergency.  Plus, our students love 

attending this service! For information about this program, 

please contact the service directly at 

https://villageoshc.com.au/

For Term One and Four, we 

wear our broad brimmed, 

navy blue hat at all times 

when outside.

SUNSMART

WHOLE SCHOOL NEWS
OUT OF HOURS SCHOOL CARE LUNCH ORDERS

Village OSHC provides 

Outside School Hours Care at 

Wooranna Park Primary 

School

https://www.vic.gov.au/mobile-phones-schools
https://villageoshc.com.au/


FIELDS FOCUS

WHOLE SCHOOL EXPECTATIONS
Wooranna Park Primary School recognises the importance of

the partnership between schools and parents/carers to support

student learning, engagement and wellbeing. We share a

commitment to, and a responsibility for, ensuring inclusive,

safe and orderly environments for children and young people.

This Statement of Values sets out our behavioural

expectations of all members in this school community,

including the Principal, all school staff, parents, carers,

students and visitors. It respects the diversity of individuals in

our school community and addresses the shared

responsibilities of all members in building safe and respectful

school communities.

Discrimination, sexual and other forms of harassment, bullying,

violence, aggression and threatening behaviour are

unacceptable and will not be tolerated in this school.

Our Statement of Values acknowledges that parents, carers

and school staff are strongly motivated to do their best for

every child. Everyone has the right to differing opinions and

views and to raise concerns, as long as we do this respectfully

as a community working together.

AS STUDENTS, WE:
▪ Model positive behaviour to other students.

▪ Comply with and model school values. 

▪ Behave in a safe and responsible manner. 

▪ Respect ourselves, other members of the school 

community and the school environment.

▪ Actively participate in school.

▪ Do not disrupt the learning of others and make the 

most of our educational opportunities. 

AS PARENTS AND CARERS, WE:

▪ Model positive behaviour to our child.

▪ Ensure our child attends school on time, every day 

the school is open for instruction.

▪ Take an interest in our child’s school and learning.

▪ Work with the school to achieve the best outcomes 

for our child.  

▪ Communicate constructively with the school and use 

expected processes and protocols when raising 

concerns.  

▪ Support school staff to maintain a safe learning 

environment for all students.

▪ Follow the school’s complaints processes, if there 

are complaints.

▪ Treat all school leaders, staff, students and other 

members of the school community with respect.

AS STAFF, WE:

▪ Model positive behaviour to students consistent with 

the standards of our profession. 

▪ Proactively engage with parents and carers about 

student outcomes. 

▪ Work with parents/carers to understand the needs of 

each student and, where necessary, adapt the 

learning environment accordingly.

▪ Work collaboratively with parents and carers to 

improve learning and wellbeing outcomes for students 

with additional needs. 

▪ Communicate with the Principal and school leaders in 

the event we anticipate or face any tension or 

challenging behaviours from parents/carers.

▪ Treat all members of the school community with 

respect.

WHOLE SCHOOL EXPECTATIONS



Orange Short Sleeve 

Polo Shirts

Navy Blue 

Windcheater

Navy Blue 

Bomber Jacket

Navy Blue tracksuit 

pants/full length 

leggings No Jeans

Navy Blue Rugby or 

Gaberdine Shorts/Skort
Navy Blue Hat

Socks –

White, Black, Navy

Gloves and Scarves 

(White, Black, Navy)

The following items are not permitted as a part of our uniform:

Jewellery Long Earrings Nail Polish Make-Up

Summer Dress

Orange Long Sleeve

Polo Shirt

The wearing of school uniform is compulsory at Wooranna Park Primary School. For our full uniform, please see

the school website. All our uniform pieces can be purchased at PSW, Unit 1, 9-11 South Link, Dandenong

South, 3157

Sport Shoes or Black Shoes

Please clearly label all clothing items including shoes.

UNIFORM



School hats are 
compulsory 
in Term One 

and Four

Spare Clothes
We strongly encourage you to pack a 

spare set of underwear and socks (and 

pants if you can) in your child’s bag for 

any accidents that may occur. 

*If you are experiencing financial difficulties, 

impacting your child accessing a school 

uniform, please contact the Office as they can 

make arrangements for you.



LUNCH ORDERS



FACEBOOK PAGE

SCHOOL COUNCIL
It is the time of year when we form our School Council.

Nominations will be open on Monday 13 February to select

members for the coming two years.

Our School Council constitution allows for the election of nine parent

representatives and four Department of Education representatives. In

2023, we have 6 parent rep positions (2 years), and 2 staff rep

positions (2 years) open for election. In addition we have 1 parent rep

casual vacancy and 1 staff casual vacancy for co-option at the first

School Council meeting.

The School Council members whose term is up are:

Parents Reps: Natalie Cester, Eranga Gallage, Sally McKenzie,

Odelia Miller, Hazelman Norhafis and Rob Trotter

Department Reps: Megan van der Velden & Jennie Vine

Alieen Kempa and Mary Boutros have also moved on from

Wooranna Park, leaving 12 month casual vacancies for each position.

Thank you for the time that you have given the Wooranna Park

community and for committing to our Council in the interest of all of

our students. We have appreciated your support, critical lens and

genuine care.

Please note that if these members would like to continue on School

Council they must renominate.

If you would like some more information about the role of School

Council, and to download a nomination form, please visit our school

website.

A copy of the Nomination Form is available from the school office

from Monday 13 February, and will need to be returned by 4pm

on Monday 20 February to the Office. Nominations received after

4:00pm on this date cannot be accepted. You will receive a

Nomination Receipt following the receipt of your completed

nomination.

The timeline for School Council elections is as follows:

▪ Notice of election and call for nominations: Monday 13

February

▪ Close of nominations: 4pm on Monday 20 February

▪ Prepare ballot papers and distribute (if required): Monday 27

February

▪ Close of ballot: 4pm on Monday 6 March

▪ First meeting of new School Council: Tuesday 28 March at

6pm, in the Office

Generally, if there are more nominations received than there are

vacancies on council, a ballot will be conducted during the two

weeks after the call for nominations has closed.

REMEMBER

▪ Ask at the school for help if you would like to stand for

election and are not sure what to do

▪ Consider standing for election to school council this year

▪ Be sure to vote in the elections.
What is a School Council?

All government schools in Victoria have a school council. They

are legally constituted bodies that are given powers to set the

key directions of a school within state-wide guidelines. In doing

this, a school council is able to directly influence the quality of

education that the school provides for its students.

Why are parent members so important?

Parents on school councils provide important viewpoints and

have valuable skills that can help inform and shape the direction

of the school. Those parents who become active on a school

council find their involvement satisfying and may also find that

their children feel a greater sense of belonging.

Do I need special experience to be on Council?

Each member brings their own valuable life skills and

knowledge to the role, councillors may need to develop skills

and acquire knowledge in areas that are unfamiliar to them.

What you do need is an interest in your child’s school and the

desire to work in partnership with others to help shape the

school’s future.

What do you need to do to run for Council?

Please contact the school directly if you wish to discuss matters.  

This Facebook page is the only page endorsed by the Principal.  

Any other Facebook pages are not official/authorised 

representative of the school.

If you do not have internet access and 

require a hard copy of the notices sent 

home, please contact the school Office on 

9795 2007. We thank you for supporting us 

to care for our environment, and 

communicate efficiently with all families.

Make sure you ‘Like’ our School’s Facebook 

page, Wooranna Park Primary School.  

This page is used by the school to inform 

community members and the public of events 

and updates at the school.  Feedback and 

discussion with parents are welcome, but the 

school does not use Facebook for this 
purpose.  

https://www.facebook.com/WoorannaParkPrimarySchool


FIELDS FOCUS

ATTENDANCEAbsences
If your child is absent, please let us know of this absence either

via XUNO or calling the Office. This is a legal requirement and

attendance is monitored closely.
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